University of the
Highlands and Islands

Oilthigh na Gaidhealtachd Educational Development Unit
a agus nan Eilean Aonad Leasachadh Foghlaim

Creating marking groups for assignment evaluation

If you are teaching on a large course, you can set up groups enabling you to

release assignments to members of a certain group only as well as to sort

1 submissions by marking groups. This guide will explain how to set up groups
e as well as what you will have to do to make an assignment folder group-
O m .| specific and how to access submissions from a particular marking group only.
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Setting up your group category and groups

To start, navigate to the Brightspace Groups tool. You can get there by clicking on the Communication

and Collaboration drop-down menu in your navbar. Next, select Groups. (Figure 1)

Content Communication and Collaboration ¥ Course Tools v Library Resources v Help v

Announcements
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Discussions
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Figure 1

Once you are in the Groups tool, click on the blue New Category button. (Figure 2)

Content Communication and Collaboration ~ Course Tools v Library Resources ~ Help ~

Manage Groups

I New Category I

Figure 2

Enter your group category name (1) and any description (2) you would like to add. (Figure 3)

Category Information

Category Name *

[ Sample Assignment - Week 1

Description

iiii
4

Font F... v Font... v
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These are groups for Sample Assignment which will be submitted in week 1.

Figure 3
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Enrolment Type

# of Groups - No Auto Enrolments v

# of Groups - No Auto Enrolments

Groups of #
# of Groups
Groups of # - Self Enrolment

# of Groups - Self Enrolment

Next, you will need to decide on the enrolment type. (Figure 4)

# of Groups, Capacity of # - Self Enrolment

Single user, member-specific groups

Figure 4

You have the choice between:

# of Groups — No
Auto Enrolments

You will be able to determine how many groups you want and you will
have/be able to enrol students in the groups.

Groups of # You will be able to determine how many members each group should
have. Students will be auto-enrolled in the groups by Brightspace.
# of Groups You will be able to determine how many groups you want. Students will

be auto-enrolled in the groups by Brightspace.

Groups of # - Self

Enrolment

You will be able to determine how many members each group should

have. Students will be able to self-enrol in the groups.

# of Groups — Self

Enrolment

You will be able to determine how many groups you want. Students will

be able to self-enrol in the groups.

# of Groups,
Capacity of # - Self

Enrolment

You will be able to determine how many groups you want as well as how
many member should be enrolled in each group. Students will be able to

self-enrol in the groups.

Single user,
member-specific

groups

The system automatically creates a groups of one for each student
enrolled on the module/unit. Use this group type in connection with

discussions to create a journaling area for students.

Mumber Of Users *

)

Number of Groups *

Figure 5 ‘40

Depending on which type of group you select, you will now have to determine the

number of users for each group (1) and/or the number of groups (2). (Figure 5)
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If you chose to have students self-

enrol, you will also be able to enter

Groups Options
I:I Set Self Enrollment Expiry Date @ 0

23/10/2019 Now a self-enrolment expiry date (1),
Allocate unenrolled users after Self Enrollment Expiry Datc’ and have the option to choose
i whether unenrolled students
igure 6
should automatically be allocated to a group after the deadline for self-enrolment has passed (2).

Alternatively, you can also choose to enrol students in groups yourself. (Figure 6)

You could also select to restrict Restrict Enrollments To *
enrolment in a group to members of a L

No restrictions v
group you have set up before (1). Below

is a used case for when you might want Group Prefix
to use this feature. In addition, you can ‘ ‘

choose a group prefix which will be used

Figure 7
for all groups created under this category (2). By default, the group prefix will be ‘Group’, but you

could also choose ‘Team’, etc. If you would like to customise the name of the groups, you will be able

to do so later once all groups have been created. (Figure 7)

Use case for Restrict Enrolments to:

You have two different cohorts enrolled in your Brightspace module/unit. You have previously
created a group category called Cohorts and have enrolled students in two groups, Cohort 1 and
Cohort 2. You are using these groups to make sure that each cohort only sees the content they are
supposed to see. You are now creating marking groups for your first assignment, but you would
only like students from Cohort 1 to be eligible for enrolment on these groups. Select Cohort 1
from the drop-down list. This way, only students enrolled in the group Cohort 1 can be enrolled on

the marking groups for Assignment 1.

Lastly, you could opt to set up a discussion areas, lockers and/or

Create Workspace

(] Set up discussion areas @ assignment submission boxes for each of the groups right after creating
';' Setup lockers @ them. You can also always attach groups to discussion areas or

L) Set up assignments @ assignment submission folders later on, though. A locker is a file sharing
area where students enrolled on a particular group can drop and

Figure 8 exchange files for/with each other. (Figure 8)

Web: Educational Development Unit website Email: Educational Development Unit Email Address

Page 4 of 11



http://www.uhi.ac.uk/en/educational-development-unit
mailto:edu@uhi.ac.uk

When you are ready, click on the blue Save button at the bottom of the

- e

Figure 9

screen. (Figure 9)

You will now be able to see Categories

View Categories

your new group category and

! Sample Assignment - Week 1 v
the groups within that

% Email @ Delete

category on the Groups page.

() Groups Members Assignment Discussions Locker

(Figure 10) In the example on

L] Sample Assignment - Week 1(2)

These are groups for Sample Assignment which will be submitted in week 1.

the right, | opted to create two

. \7\ Group 1 0
groups with no self-enrolment -
[ ] Group 2 0
which means that | will have to
Figure 10

enrol students myself.

Renaming groups and enrolling students

If you would like to

\j Groups Members Assignment Discussions Locker

CUStom Ise the ‘j Sample Assignment - Week 1 (2)

ge ne r‘| (o] g rou p These are groups for Sample Assignment which will be submitted in week 1.
names, click on any () | crow1 0
of the groups, i.e. () | Gouw2 0

Group 1. (Figure 11)  Figure 11

Enrol Users View Enrolment

This will open an area where Edit Group

Group Name*

you can edit the group name (1)

Group 1

and potentially the group code

Group Code*

grp_1

(2) as well as add a description

Description

(3). At the top of the screen,

O & &£ v  Pasg. v B I

Ic
4
]
il
i
4

Font F.. v Font... v

you can also see that you will be

able to Enrol Users or View

Enrolments (4). To change the

name of your group, simply Figure 12

delete Group 1 and type in the name you would like the group to have. Next, click on the blue Save

button at the bottom of the screen (5). (Figure 12)
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Members

\j Groups

|\J Sample Assignment - Week 1(2) ~

Assignment Disc|

These are groups for Sample Assignment which will be submitted in week 1.

() Group 2 0
() Marker 1 0
Figure 13
To enrol students on your group, simply O | crous

click on the group you would like to enrol

students on, i.e. Marker 1. (Figure 14)

Edit Group - Marker 1

Enrol Users

Edit Group

Group Name *

View Enrolment

Figure 14

You will now see the new group name
reflected on the overview page for this
group category; in this example, |
renamed ‘Group 1’ to ‘Marker 1’. (Figure

13)

Members Assignment Disci

‘_J Sample Assignment - Week 1 (2)

These are groups for Sample Assignment which will be submitted in week 1.

\:] Group 2

\j Marker 1

| Marker 1

Figure 15

You will now see a list of students enrolled on your

module/unit. Simply select the students you would like

to enrol on this group by putting a checkmark next to

their name and click the blue Save button at the bottom

of the page. (Figure 16)

Tip 1:

If you have a huge cohort, you
can change the number of
students displayed to you. By
default, you will always see 20
students per page and will then

the bottom right-hand corner,
though, you can choose from a
drop-down menu how many
students you would like to see
per page. (Figure 17)

have to go on. If you navigate to

10 per page

20 per page
50 per page

100 per page
200 per page

200 per page v

Figure 17
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Next, click on the Enrol Users button on the top of the

page. (Figure 15)

Category

Sample Assighment - Week 1

Display

‘ Marker 1 v

‘ Q, | Show Search Options

Advanced Search Options

. " Marker 1
Org Defined ID &, Last Name, First Name, Username

Users: 1
EDUbrighttest, Test, Edu, EDUbrighttest \ZJ
EDUbrighttest2, Brightspace Test 2, ED, EDUbrighttest2 \j

o

Figure 16
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Tip 2:

When you are enrolling students in the groups, you can sort them by Org Defined ID, in other
words their student ID, Last Name, First Name, or Username. Simply click on either of these on the
top of the list, and you will be able to sort students in a way that makes it easy for you to add them
to the groups. (Figure 18)

. . Marker 1
Org Defined ID & , Last Name, First Name, Username .
Users: 1
___EDUbrighttest, Test, Edu, EDUbrighttest g (]
Figure 18
) _ _ Once you have saved your
D Groups Members Assignment Discu:
0 _ enrolments on the group, you
Sample Assignment - Week 1(2)
These are groups for Sample Assignment which will be submitted in week 1. will be able to see the number
) of members for each group on
D Group 2 [0]
) the overview page for this group
D Marker 1 I 1 I
category. (Figure 19) If you click
Figure 19 on the number of members, a

pop-up window will open which shows you the names of the group members.

Note

Students can be enrolled on multiple groups which means that the names of students enrolled on
Group 1 will also pop up in the list of students you can enrol on Group 2. Make sure that you know
which student should be enrolled on which group.
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Group assignments vs assignments with marker groups

When you set up a new assignment, you can choose to Popertes | Restictons  Objectves  Tumitng

Name *

make an assignment a group assignment. This means that

[ Sample Group Assignment

each student in the group with access to the assignment will

Instructions

be able to make a submission, and that all submissions from a

= P v Pwg. v B I U - = =
the group members will be marked together as a group. To
set this up, start by creating a new assignment in the
assignment tool, give your assignment a name and provide
instructions. Under Assignment Type, select Group m:;hm . Record Audic record viden

assignment and select the Group Category you would like to ¢, mission Completion and Categorization

set this assignment up for. Finish setting up your assignment | **™ ™"

Q Individual assignment @

and click on the blue Save and Close button on the bottom. (#) Group assignment @

Group Category Sample Assignment - Week1 v

(Figure 20)
Figure 20

For more information on how to set up an assignment, have a look at the Assignments, Feedback and

Grades resource in the EDU Support Portal.

Once you have saved the assighment, you

() Sample Group Assignment v @S| i will see it in your list of existing assighments.

Figure 21 You will be able to recognise it as a group

assignment by the little icon of the group next to the assignment name. (Figure 21)

Properties Restrictions Objectives Turnitin®

If you would like to set up an assignment with marker groups

Name *

{ Sample Assignment with marking groups

where each student receives a mark for their individual

Instructions

submission, start by setting up your assignment as you usually

O & & - Paragr... v B I

e
4
[bd]
Inl

would. Give your assignment a name and provide instructions.
Under Assignment Type, leave the default of Individual
assignment enabled, and continue to set up your assignment

Attachments

as you usually would. (Figure 22)

Add Attachment v Record Audio Record Video

Submission, Completion and Categorization

Assignment Type
= . .
(!) Individual assignment @

() Group assignment @

Figul’e 22 Group Category Academic Partner v
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Properties Restrictions Objectives

Hide from Users

Due Date

() Has Due Date

United Kingdom - London

Availability

() Has Start Date

United Kingdom - London

() Has End Date

[
o

United Kingdom - London

Release Conditions

Attach Existing Create and Attach

There are no conditions attached to this item.

Figure 23

Turnitin®

& Remove All Conditions

To make sure that only students enrolled on a
certain group or a group within a certain
group category can see the assignment,

navigate to the Restrictions tab (1), and then

the Release Conditions area (2). (Figure 23)
Generally, release conditions allow you to

personalise a learner’s journey by releasing

11:04 AM Now

content, quizzes, assignments, discussions,
and even announcements once a specific
condition has been fulfilled. In this case, we
will set a release condition which will release
the assignments to members of a specific

group or group category only.

If you would like to learn more about release conditions, have a look at our Release Conditions guide in

the EDU Support Portal.

Click on Create and Attach. (Figure 24)

Release this item when the following condition is met:

Condition Type

| { Group Enrolment

Condition Details

| Group

{ Sample Assignment - Week 1

e

Figure 25

Release Conditions

Attach Existing Create and Attach i Remove All Conditions

: There are no conditions attached to this item.
Figure 24

This will open a pop-up window which will let you select the
Condition Type as well as the Condition Details. From the
Condition Type drop-down menu, select Classlist > Group
Enrolment (1). Next, navigate to the Condition Details and select
the group or group category you would like to use (2). For this
example, | will use the Sample Assignment — Week 1 group
category which means that as long as students are enrolled on
either of the groups in this category, they will be able to see the
assignment. If you choose a particular group, only students
enrolled on that particular group will be able to see the
assignment. When you are done, click the blue Create button at

the bottom of the screen. (Figure 25)
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You will now see that the release
condition has been attached to the
assignment. (Figure 26)

Finish setting up your assignment
and click on the blue Save and Close

button on the bottom.

Release Conditions

Attach Existing Create and Attach # Remove All Conditions

To access this item, users must satisfy

All conditions must be met v

Member of at least one group in group category: Sample Assignment - Week 1 X

Figure 26

Marking assignments via a marking group

Assignments

New Assignment Edit Categories More Actions ™

% Bulk Edit

To mark the assignments from a particular
marking group, start by selecting the

assignment you would like to mark. (Figure

O Assignment Completed Evaluated Feedback Published 2 7 )
No Category
D Sample Group Assignment ~ @ &% 072 0/2 0/2
) Sample Assignment with marking groups v 4§ 2/2 0/2 0/2
Figure 27

This will open the assignment folder,
and you will now be able to see all
assignment submissions made to the
folder. By default, you will view

submissions by User. (Figure 28)

Figure 28

Users Submissions

Groups

Sample Assignment with marking groups - Submissions

Publish All Feedback Edit Assignment Email Users Without Submissions Add Feedback Files More Actions w

Users Submissions

View By:| User ~ Apply

| Q ] Show Search Options

¥ Download  Email 8 Mark as Read % Mark as Unread @ Delete = Publish Feedback
Ij Last Name a , First Name Submission Date Delete
O Brightspace Test 2, ED 2 Evaluate
f = Sample Assignment_EDU.docx (15.54 KB) 18 November H
2019 10:11
AM
|3 Test, Edu ¢ Evaluate
R = Sample i docx (15.54 KB) 18 November o

To be able to view the submissions of a particular marking
group only, click on the drop-down menu next to View By

and select Group. Next, click the grey Apply button next to

Figure 29

the drop-down menu. (Figure 29)
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Next, select your marking group from the

Groups drop-down menu, and click Apply.

Sample Assighmeysimaasarment ekt Ds - Su
Marker 2
Publish All Feedback Edit Assignr Sample Assignment Week 2 Add Feedback
Marker 1
Users Submissions Marker 2
Marker 3 o
View By: | Groups v || Groups: [ Sample Assignment - Week 1 v Apply

Q ] Show Search Options

Figure 30

v Apply

(Figure 30)
Users Submissions
View By:‘ Groups v ] Gmups:| Marker 1
‘ Q, ] Show Search Options
4 Download « Email 2 Mark as Read % Mark as Unread W Delete

[[) | tastMamea,First Name

D Test, Edu

P & Sample Assignment.docx (15.54 KB)

Figure 31

Qo Publish Feedback
Submission Date Delete

O Evaluate

18 November &
2019 10:09

AM

| 20perpage | v

Once you have selected and applied
a particular group, you will be able
to see student submissions from
that group only. You can now either
download assignments or mark

them within Brightspace. (Figure 31)

For more information on how to mark an assignment, have a look at the Assignments, Feedback and

Grades resource in the EDU Support Portal.
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