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When creating a new quiz, you have the option to create the questions from scratch or to select 

questions from your question library.  

When working with questions from the question library, you can: 

a) … set up a regular quiz which is populated by importing questions from the question library. When 

choosing this options, learners taking the quiz will have to answer all the questions provided.  

b) … set up a question pool for your quiz. Setting up a question pool means that there is a pool of 

questions from which a set number of randomised questions will be provided to learners taking the 

quiz. When setting up a quiz using a question pool, the instructor decides how many questions 

each learner will have to answer. The instructor also chooses which and how many questions from 

the question library will go into the pool. This means that there are usually more questions in the 

pool than learners will answer. 
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Creating a regular quiz with questions from the question library 
To create a quiz with questions from the question library, go to the quiz tool and select ‘New Quiz’. 

(Figure 1)  

 
Figure 1: Manage quiz area in Brightspace with blue New Quiz button 

This will take you to the quiz set-up where you can add or edit questions by clicking on ‘Add/Edit 

Questions’ (1). Note: You will first need to provide a quiz name at the top (2).  (Figure 2) 

 
Figure 2: Quiz set-up; Properties tab with option to add and/or edit questions 

Once you have clicked on ‘Add/Edit Questions’, you can either choose to create new questions, or you 

can choose to import questions. To import questions from the question library, click on ‘Import’ (1) 

and select ‘Browse Question Library’ (2). (Figure 3) 

 
Figure 3: Question set-up area with option to import questions from the question library 
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Once you have clicked on ‘Browse Question Library’, the question library will open. You can now select 

all the questions you would like to use in your quiz (1). When you are done selecting questions, click on 

‘Add’ to add the questions to your quiz (2). (Figure 4) 

 
Figure 4: Question library with existing questions which can be added to a new quiz 

After clicking on ‘Add’, you will see your selected questions (1). If you are happy with the questions, 

click ‘Done Editing Questions’ (2). This will take you back to the quiz set-up where you can customise 

your quiz further. (Figure 5) 

 
Figure 5: Questions added from the question library in the question set-up area 

Once you are back in the quiz set-up area, you will see your list of questions (1). As mentioned before, 

you can now customise your quiz further. For instance, you could shuffle the existing quiz questions, so 

when participants take the quiz, they will see the questions in a randomised order (2).  For other 

customisation options, please refer to the our guidance on the quiz tool, or have a look at the 

Brightspace quiz tool playlist on YouTube. Once you are done editing your quiz, click ‘Save and Close’ (3). 

(Figure 6) 
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Figure 6: Questions in the quiz set-up and further customisation options 

 

For more information on how to create a quiz using questions from the question library, check out the 

Brightspace YouTube video Populate a quiz with questions from the question library. 

Creating a quiz using a question pool with questions from the 
question library 
To create a quiz using a question pool with questions from the question library, go to the quiz tool and 

select ‘New Quiz’. (Figure 7)  

 
Figure 7: Manage quiz area in Brightspace with blue New Quiz button 

This will take you to the quiz set-up where you can add or edit questions by clicking on ‘Add/Edit 

Questions’ (1). Note: You will first need to provide a quiz name at the top (2). (Figure 8) 
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Figure 8: Quiz set-up; Properties tab with option to add and/or edit questions 

Once you have clicked on ‘Add/Edit Questions’, you can either choose to create new questions, or you 

can choose to import questions. Too add a question pool with questions from the question library, 

click on ‘New’ (1) and select ‘Question Pool’ (2). (Figure 9) 

 
Figure 9: Question set-up area with New drop-down menu and the option to create a question pool 

Once you have clicked on ‘Question Pool’, you will be taken to the question pool set-up page. You 

should enter a question pool title (1), the number of questions learners are supposed to answer (2), 

and the points learners will receive per question (3). Note: All question pool questions will be worth 

the same amount of points.  

When you are done, click on ‘Browse Question Library’ (4) to select the questions for your question 

pool. (Figure 10) 

 
Figure 10: Question pool set-up 
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Once you have clicked on ‘Browse Question Library’, the question library opens. You will now be able 

to select questions from the question library (1). Once you have selected all the questions you would 

like to add from the question library, click ‘Add’ to add the selected questions to the quiz (2). (Figure 

11) 

 
Figure 11: Question library with existing questions which can be added to a new question pool 

After clicking on ‘Add’, you will 

see your selected questions in a 

list that can still be edited (1) 

and as a preview on the right-

hand side (2). You will also see 

that the information under 

‘Number of Questions to Select’ 

changed (3). Instead of 

displaying a 0 (see Step 4), you 

can now see how many 

questions are in the pool (12 

questions in this sample quiz). 

When you are done adding and 

editing questions, simply click 

‘Save’ (4). (Figure 12) 
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Figure 12: Question pool set-up area with questions added from question library, incl. 
preview on the right 
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After clicking ‘Save’, you are taken back to the ‘Add/Edit Questions’ area of the quiz tool where you 

will be able to see your question pool (1). Click ‘Done Editing Questions’ to go back to the quiz set-up 

area where you can customise your quiz further (2). (Figure 13) 

 
Figure 13: Question pool in the question set-up area 

Once you are back in the quiz set-up area, you will see your question pool and list of questions which 

are random in this case (1). You can now customise your quiz further. For customisation options, 

please refer to the our guidance on the quiz tool, or have a look at the Brightspace quiz tool playlist on 

YouTube. Once you are done editing your quiz, click ‘Save and Close’ (2). (Figure 14) 

 
Figure 14: Question pool in the quiz set-up 

For more information on how to create a quiz using a question pool with questions from the question 

library, check out the Brightspace YouTube video Create a quiz with a randomized set of questions. 
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